ELKHART COUNTY HEALTH DEPARTMENT
VITAL RECORDS

608 OAKLAND AVENUE

    ELKHART, IN 46516


IDENTIFICATION REQUIREMENTS
PLEASE ENCLOSE A PHOTO COPY OF YOUR IDENTIFICATION (For example: driver’s license) WHEN REQUESTING BIRTH CERTIFICATES.  DO NOT SEND ORIGINAL DOCUMENTS.  Please see examples listed below.

REQUEST MUST BE SIGNED (not printed) and your relationship to person whose certificate you are requesting.  IF FOR YOURSELF, WRITE SELF OR SAME.  EXAMPLE:  A COPY OF YOUR:

Current Driver’s License
Department of Correction ID
            Current Military I.D.


Current State I.D.

Passport  



Employee I.D.

Foreign Consulate-Issued I.D.              


*Proof of address is required if current address is different from address on identification or if address is missing on identification document.  Documents that can be used are: bank statement, credit card bill, utility bill, paycheck stub, insurance policy, Medicaid or Medicare benefit statement, lease agreement, or voter registration card.




  

If mother is requesting child’s birth certificate or her own birth certificate and her name has changed since birth of child, proof of name change is required.  (Example: marriage license, court order).

If you do not have I.D. from the list above you will need two forms of identification of the following plus some form of signature identification.

School I.D.




Police Report – If I.D. has been stolen.

Fire Report-If I.D. was destroyed in fire.
Court Order demanding issuance of birth certificate

Hospital Birth Certificate

TIN# (tax identification number)

Permanent Resident Card I-551

Temporary Resident Card I-688

Military Record

Hospital Newborn Identification Record

Spouse, child, grandparent or sibling –in addition to your identification you must prove your relation to the person whose certificate you want to obtain.

EXAMPLE:  A COPY OF YOUR:

SPOUSE -   Marriage License

GRANDPARENT – Child’s Birth Certificate (Parent of Grandchild)

SIBLING – Birth Certificate of Self

